A VISUAL GUIDE FOR BUSINESS USERS

QuickBooks Enterprise

Understand the screens.
Know what you can do.

29 original interface screenshots, explained in simple English
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Find your way around Record everyday work

Prepared by HisabOnline, an independent QuickBooks service provider.
QuickBooks is Intuit software. Purchase software from Intuit and services separately from HisabOnline.
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Understand the reports
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HISAB QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

Elite Enterprise Solutions

USING THIS GUIDE

A screen-by-screen tour

Read in order for a full introduction, or jump to the area you want to understand.

Getting started Home screen and account list 03-04
Products and inventory Inventory Center, items and assemblies 05-06, 16
People and daily work Customers, suppliers, employees and calendar 07-10
Sales and customer payments Invoices and received payments 11-12
Purchases and payments Bills, bill payments and direct expenses 13-15
Business overview Company Snapshot and Customer Snapshot 17-18
Reports and analysis Report Center, Insights and comparisons 19-25
Financial reports Profit and Loss, Balance Sheet and segments 26-28
Inventory and follow-up Item tracking reference, Income Tracker, reminders 29-31

Original pictures are preserved, including angled treatments. Some captions have been clarified to match the visible screen. Screens show older versions and sample
data; features and layout vary by edition, region, setup and permissions.

hisabonline.com Independent guidance from HisabOnline
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HISABG &

Elite Enterprise Solutions

GETTING STARTED / SCREEN 01 OF 29

Home screen

e - it Quick

Books Entarpriss &

COVID-13 Resources

& Save 20% on Assisied Payrol
B Accept Credi Cards

@ Ortter Crecks & Tax Forms
& QuickBocks Online Accountant

', Sea Financing Options

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

ions: Accountant - [Home
VENDORS |
= = 3 = =
B E ® & E %
Purchase Recewe Enter Biilg Manage Chanor Irnventary
Ordars Inaenilory Againsl Sales Accounts Achiities
Inuentory Tax
= B )
= fems &
Enter Bills PayE Sences
ron
CUSTOMERS -
> Catenoar
m Enoal
Sales B Cieale Sales
Orters Receipts.
Accept
CreditCards
5 &
| 5 2
Eslimates Craate Racame Roconcie
vices Payments
Statement Finance Shatements Retunds P i
Charges Charge & Credils L. gkl
: Y Chacks Ragster
EMPLOYEES
e . % ; ; a #
® 1 1 3
Pamll Enter F Pay Process HR Essentials Checks
Conler Tima Employees Lisbilfies Papl andingurancs
Forms

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS

This is the main working area. It groups
common tasks into connected sections, such
as Customers, Vendors and Banking.

WHAT YOU CAN DO
= Open a task by selecting its icon.

= Follow the links between sales, purchases and
payments.

= Use the left navigation bar to move to other
areas.

A SIMPLE EXAMPLE

Start here when you want to create an invoice
or enter a supplier bill.

The diagram is a navigation aid. It does not mean
every business must use every step.
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Elite Enterprise Solutions

GETTING STARTED /

SCREEN 02 OF 29

Chart of Accounts

— File Edit View Lists Favorites Accountant Company Customers Vendors Employees

You are using a sample
company file

My Shortcuts
Home
“" My Company
® income Tracker
B i Tr
kil calendar
shots
mers
T&] vendors
H Emplo
1Ll Bank Feeds
D
B Reports

o App Center

@ my Shoricuts
B View Balances
M Run Favorite Reports

Open Windows

ORIGINAL SCREENSHOT /

hisabonline.com

1110 - Company Checking Account
<1120 - Company Savings Account
+1160 - Payroll Clearing (owner's time)
<1140 - Petty Cash Account
+1210 - Accounts Receivable
1310 - Employee Advances
+1121 - InventoryAsset
+1250 - Prepaids
»1255 - Prepaid Insurance
+1252 - Prepaid Taxes
<1330 - Security Deposits
+1500 - Undeposited Funds
+1510 - Automobiles & Trucks
<1520 - Computer & Office Equipment
<1530 - Machinery & Equipment
+1540 - Accumulated Depreciation
+2010 - Accounts Payable
+2050 - QuickBooks Credit Card
+25500 - Sales Tax Payable
+2200 - Customer Deposits
+2410 - Line of Credit
<2100 - Payroll Liabilities
+2120 - 401K Payable
2130 - Payroll Taxes Payable
+27110 - SEC125 Payable
<2460 - Auto Loan
<3000 - Deborah Waod Equity
+3130 - Deborah Wood's Time to Jobs
#3120 - Deborah Wood Draws

Sample W Distributor Sample File - Intuit Quic

Inventory Banking Reporis Window Help
Chart of Accounts

Bank

Bank

Bank

Accounts Receivable
Other CurrentAsset
Other CurrentAsset
Other CurrentAsset
Other Current Asset
Other Current Asset
Other Current Asset
Other Current Asset
Fixed Asset

Fixed Asset

Fixed Asset

Fixed Asset

Accounts Payable
Credit Card

Other Current Liability
Other Current Liability
Other Current Liability
Other Current Liability
Other Current Liability
Other Current Liability
Other Current Liability
Long Term Liability
Equity

Equity

Equity

Account ¥ Aclivities ¥ Reports ¥ Aftach [ inciu e\‘ng:’tlv‘é‘

Screens may vary by version, setup and user permissions

25,000.00
0.00
500.00
431,763.08
0.00
46,113.15
13,575.00
-14,375.00
800.00
1,200.00
000
45,632.00
19,453.00
25,953.00
923.04
16,697.30
1,249.12
0.00
-3,500.00
104,618.08
292372
0.00
287372
50.00

000
-135,000.00
0.00
~135,000.00

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS

This is the list of accounts used to organize
your financial records. Each account has a
purpose, such as a bank account, sales
income or office expenses.

WHAT YOU CAN DO

= Review account names, types and balances.

= Open an account to examine its activity.

= Add or edit accounts when your accounting
setup requires it.

A SIMPLE EXAMPLE

Use separate expense accounts to distinguish
rent from delivery costs.

Accounts group money activity. Iltems, shown later,
describe what you buy or sell.
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PRODUCTS AND INVENTORY / SCREEN 03 OF 29

Inventory Center

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS
This screen brings together the item list,
details about a selected product and its
T P . y— related transactions.
: A
Touarewngasarpe (TR »/ | Inventory Information g
ccompany file
=) Hame  5030-03-02 Reorder Pt (in) 50 QuickReport
» WHAT YOU CAN DO
er— » Indoor Electrical Wire 150 & Preferred Vendor Foster Lighting Quantity On Hand 0 Stock Status
. < Ground Qutdoor Electrical Wi. 200 Unitof Measure - each (a) Quantiy on Sales Orders 14 Inventory Valuation Summary .
ity mros 0 = Select a product from the list on the left.
&% My company +5029-03-55 25.00 Average Cost 32560 Negative Inventory Listing
+5030-03-02 66.00 ot 0
W income Tracker +5030-04-02 4200 o B2 Save H H H H H
; " = Review item information, prices and
0P3261-08 95.00 ek WL e
T quantities.
+SG 4726-33 48.00
< Ceiling fiures 0.00 H H
“veonse = Look through the transaction history below.
Vendors 2203202 2200
m e +2046-01-55 55.00
H e +2116-02-10 4500
+6012-03-55 40.00
A SIMPLE EXAMPLE
+COL12887-71 21.00 v
+COL1631-24 21.50
P3310.40 4500 Transactions Motes Ch k p d t b f pt g d
B Reports +P3587-18 4500 swow  All Transactions v | Aoerey AN » ose  This Fiscal Year 04-01-2022 - 34-12-2022 ec a ro u C e ore a Cce I n a n o r e r’
+P5036-30 65.00 e ; f— " pep— . .
@reveme e R . S N T then review its recent sales or purchases.
A My Shortcuts *P5787-10 2500 Invoice 71136 15122022 4100 Revenue -330.00
e re—— °P7206-30 4500 Sales Order 148 04-12-2022 4100 - Revenue -330.00
- °P7288-35 4200 Sales Order 145 02-12:2022 4100 Revenue -1,320.00
Lo f=rmib P7313-100B 17.00 Invoice 7123 20-11:2022 4100 Revenue 0.00 H H H
B Gomn i 500 | s L A quantity on hand and a quantity available can
+P86960-30 2500 Invoice 71120 01-11-2022 4100 Revenue -3,300.00 q
— P e differ because some stock may already be
S 23370810 30000 Invoice 71100 25-09-2022 4100 - Revenue -264.00 .
gyl S5 RS ©2337-08-59 30000 Invoics 71089 05-07-2022 4100 Revenue “118.80 comm Itted .
9 AcceriC Cat +2716-0373 31000 Sales Order 123 30062022 4100 - Revenue 1380
&) Order Checks & Tax Forms. 270150947 325.00 Sales Order 122 21-08-2022 4100 Revenue 11880
+P4044-27 315.00
o QuickBooks Onfine Accountant
+P4232-37 300.00 Manage Transactions ¥ Run Reports A
@ see Financing Options v
ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions
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PRODUCTS AND INVENTORY / SCREEN 04 OF 29

Products and services list

ORIGINAL SCREENSHOT /

hisabonline.com

rr WAGT Elerees. puesioy [y Bapets fmaoe fow

esiine Pendut wik Eithec Giass
Pl Cissz, Foknes rass, 4 tgee

Costiestns Peovant 8
TR 045 Pandant B

T T——

Screens may vary by version, setup and user permissions

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS

The item list holds the products and services
used on sales and purchase forms. The
original picture shows items arranged in rows.
WHAT YOU CAN DO

= Find the item you need in the list.

= Review the item type and available columns.

= Create or edit an item to keep its details
consistent.

A SIMPLE EXAMPLE

Set up a delivery service as an item so staff can
select it on an invoice.

Iltem fieldsdepend on whether the entry is a service,
stock item or another type.
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QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

PEOPLE AND DAILY WORK / SCREEN 05 OF 29

Customer Center

Sample Whol

omer Center: Bakers Pre

Distributor Sample File - Inuit QuickBooks Enterpri

onal Lighting]

= File Edit View Lists Favorites Accountant Company Customers Vendors Employees Inventory Banking Reports Window Help - O€R |- & x
&, New Customer s Job ¥ f5] New Iransactons ¥ (= prit v [ Excel v Word @ ncome Tracker
ouare usinga Customer Information LIILS
You are using a sample # NOTE
company file

Active Customers

Create a new company file

My Shorteuts o e
< Bakers Profe

+Store #25
A My Company oStore #10
+Store #15

@ Home

W income Tracker »Store #05

+Store #20
< Thompson Li
i celencar »Store #15
»Store #20
oStore #30
»Store #40
»Store #50
5 DanA. North B
Custom Or.

il Tracker

Turner Suit.
oMcCarthy P.
oWagner Su.

o Lavery Lightin.
»Store #IL08
oStore #JL-01
o Store #1L-04

@ #op cener

T My Shortcuts

»Store #IL08
+ KernLighting

+Store #13

5 View Balances
+Store #45
M Run Favorite Reports +Store #34
B Open Windows oStore #01

> Stern Comme,

COVID-19 Resources « Walker Pro

#Title Prope
& Save 20% on Assisted Payroll

Wilson Suit
& Accept Credit Cards + Goowin Lignt
~Store #202
oStore #303
+Store #404

&) Order Checks & Tax Forms
4 OQuickBooks Online Accountant
@ See Financing Options

41153248
399,430.00
1068048
1,422.00
000
000
11,800.00
11,800.00
000
000
000
0.00
3500.00
3500.00
000
000
000
2,708.10
2708.10
000
000
000
222250
222250
000
000
000
000
0.00
000
000
000
000
000
000

-

Company Name  Baker's Professional Lighting Main Phons 910-555-8999 Mo note available
Ful Hame
REPORTS FOR THIS CUSTOMER
Customer Type - Search Engine

Terms Net30 QuickReport

1T Baker's Professional Lighting Open Balance

1234 First Street

Show Estimates
Famousville, CA90123

Customer Snapshot

Wap | Directions

Transactions | Contacts ToDos Notes. Sent Email

AlTransactions ~ ~

Al ~ | 0w This Fiscal Year ~ | 0t-01-2022- 31-12:2022

Invoice 71138

Sales Order 152 07-12-2022 Sales Orders 1,144.00;
Sales Order 150 06-12-2022 Sales Orders 18,500.00;
Sales Order 146 02-12-2022 Sales Orders 8,225.00;
Payment 201 11-06-2022 Undeposited Funds 2,038.00!
Invoice Al 09-05-2022 Accounts Receivable 2,038.00!
Payment 169 13-04-2022 Undeposited Funds 1,872.00;
Payment 142 16-03-2022 Undeposited Funds 2391.00
Estimate 71004 15-03-2022 Estimates 1,872.00!
Invoice 71110 14-02-2022 Accounts Receivable 2391.00
Payment 130 09-02-2022 Undeposited Funds 2,381.00]

Manage Transactions | ¥ Run Reports -

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

This screen keeps customer information and
transaction history together. Choose a
customer on the left to see the details on the
right.

WHAT YOU CAN DO

= Find a customer and review their contact
details.

= See invoices, payments and other listed
transactions.

= Open an existing transaction when you need
more detail.

A SIMPLE EXAMPLE

Before calling a customer, review their recent
invoices and recorded payments.

An unpaid invoice is an amount the customer still
owes; a sales order is not itself a payment.
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PEOPLE AND DAILY WORK / SCREEN 06 OF 29

Vendor Center

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

You are using a sample
company file

Create anew company file
Wy Shortcuts
\ Home
® vy ;
A® My Company

% income Tracker

tomers

T3] vendors
H e

H Reports
@ roe center

8 My Shoricuts
= View Balances
M Run Favorite Reports

B Open Windows

COVID-19 Resources

4 Save 20% on Assisted Payrol
@ Accept Credit Cards.

&) Order Checks & Tax Forms.

# QuickBooks Onine Accountant

@ See Financing Options

Bl ttow verdor. v (5] tew Transacions + & prot v [B] Excel v

vendors [ tion

Active Vendors

Paulsens Lighting

Nichael Kretchmar

Peacock Bulb Manufacturing Co.
Foster Lighting

401K Administrator

Accounting Firm

Autornobile Insurance Company
Automobile Loan Company
Business Supply Center
Cedi's Lockworks

Call Phone Company

Gity of Bayshore

County of Middiefield

Credit Card

Deborah Wood (Owner)
Department of Automobiles
Electronics & Computer Store
Electronics Manufacturer

FBR

Fisse FastPackage Delivery
Gas & Electic Company
Gretion Insurance Co.

Hall Lighting & Accessories
Health Insurance Co.

Jeffs Janitorial

Jenny's Cafe

Jonathan Graham (reimbursme.
Ken Chen Cofiee

Kuver Property

Larsen Gas Station

Lawson Professional Seminars,
Legal Fim

Lincoln Office Equip

Local Bank

Local Market

Word v [B) BaTecker

Vendor Information

# NOTE

>
Company Nam - Peacock Bulb Hanufacturing Company ainProns 210-555-6328 No note available
Fullame
REPORTS FOR THIS VENDOR
Vendor Type Manufacturer
" e Neta0 QuickReport
Bikd From Peacock Bulb Wanufacturing Company OpenBalance
100 Lighting St
£ Bayshore, CAG4327
Order Checks
Map | Directons
Transactions | Gontads ToDos Notes Sent Email
svow |AlTrnsacions v | Fursr Al owE This Fiscal Year | o0101-2022-31-122022
oATE T o ACCOUT TERus e AGUNT ¥
02012022 il 7e8502 Accounts Payable Net3o 01-02:2023 7650,
25002022 Purchase Order 3 Purchase Orders Net30 25102023 -175.00
05-10-2022 Bil 930702 Accounts Payable Net30 04-11-2023 -175.00
04-12-2022 Purchase Order 27 Purchase Orders Net30 03012024 -500.00
11122022 il TB-0087 Accounts Payable Net30 10-01-2024 800,00
15112022 Bil Accounts Payable Net30 1512-2023 245000
07-10-2022 Purchase Order 2 Purchase Orders Net30 05112023 -2825.00
15012022 Purchase Order o Purchase Orders Net30 14022023 914250
265012022 ail 08706 Accounts Payable Net30 25022023 914250
05032022 Bill Pt Check 3087 Company Checking Account 914250
Manage Transactions v Run Reports v
v

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

Vendors are the suppliers you buy from. This
screen organizes each supplier's details and
related transactions.

WHAT YOU CAN DO

= Choose a supplier from the list.

= Review contact information and transaction
history.

= Open bills and payments to investigate an
amount.

A SIMPLE EXAMPLE

Check which supplier bills have been entered
before preparing a payment.

A vendor bill records what you owe. A bill payment
records the settlement of that amount.
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PEOPLE AND DAILY WORK / SCREEN 07 OF 29

Employee Center

= File Edit View Lists Favorites Accountant Company Customers Vendors Emplojees Inventory Banking Reports

Window Help

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

You are using a sample
company file

Create a new company file

Home
B iy 7
&® My company

W income Tracker

W Reports
@ #or coner

8 My Shortcuts

M Run Favorite Reports

B Open Windows

COVID-19 Resources

4 Save 20% on Assisted Payrol
@ Accept Credit Cards.

&) Order Checks & Tax Forms.

# QuickBooks Onine Accountant

@ see Financing Options

Active Employees

oo
Graham, Jonathan
King, Vicki

Fulltiame  Bolinski, Rafal
Account No. 1452145451

San Selma, CA94577

Wap | Direcions

Transactions | ToDo's Notes SentEmail
swow AlTransactions v oa=  ThisCalendarYear  ~
Paycheck 15-12-2022
Paycheck 15-12-2022
Paycheck 01-12-2022
Paycheck 15-11-2022
Paycheck 01-11-2022
Paycheck 15-10-2022
Paycheck 01-10-2022
Paycheck 15-09-2022
Paycheck 01-00-2022
Paycheck 15-08-2022
Paycheck 01-08-2022
Paycheck 1507-2022
Paycheck 01-07-2022
Paycheck 15-06-2022
Paycheck 01-06-2022
Paycheck 18-05-2022
Paycheck 01-05-2022
Paycheck 15-04-2022
Paycheck 02-04-2022
Paycheck 15-03-2022

i Prone B50-555-8477
CCEmal sample@gmail.com

Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Gompany Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Company Checking Account
Gompany Checking Account
Company Checking Account
Company Checking Account

Company Checking Account

REPORTS FOR THIS EMPLOYEE

= -
B NewEmployee.. [ Manage Employee Information v & Print v () EnterTime v [ Excel v
Employee Information * ore
- >

QuickReport

Payrol

| Summary

Paid Time Off Report

Emplo,

ves PayAdustments

History

Payroll Trans action Detail

Displa
LawPe

¥ Mandatory Labor
oster

31078 &
42623
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078
31078

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

This screen organizes employee records and
the related information available in the
company file.

WHAT YOU CAN DO

= Select an employee to view their details.

= Review listed employee-related transactions.

= Maintain employee records within your
permitted access.

A SIMPLE EXAMPLE

Find an employee's record when checking their
details or related entries.

Payroll processing depends on the product,
subscription and region.
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PEOPLE AND DAILY WORK / SCREEN 08 OF 29

Business calendar

You are using a sample
company file

Create a new company file

My Shortcuts

\ Home

&® My Company 4 Etered @)

11 Entered 2)

H Reports
@ o Center

Dacember 21, 2022

v TRANSACTIONS ENTERED (8)

Printing Shop
Jeffs Janitorial
Credit Card

COVID-19 Resources v JOURNAL ENTREES (3

Dec 03 Ins. Expense

Save 20% on Assisted Payroll
) SRR Dec03 Depr Expense

& Accept Credit Cards
& Order Checks & Tax Forms
4 QuickBooks Oniine Accountant

@ Ssee Financing Options

ORIGINAL SCREENSHOT /

hisabonline.com

% & Docomber 2022 Todey | (][] [seects e 8] 540w | AiTrnsactions  +

5 Entered 2)

12 Entered @)

19 Entered (2)

Fisse Fast Package Delivery

‘Automobile Insurance Company

1 Entered (5) 2 Entered (3)

6 Entered (2) 7 Entered (5) 8 9
13 14 Entered (2) 15 Entered (27) 16
20 Entered 2) 21 Entered 2) 22 23
27 Entered (4) 28 29 Entered (1) 30

16200 5313

34000 5314 510-555-6281

20000 5317

12000 5315

38s41 5316

QUNT  NU

62500 PPDins

7692 DEPR13
6092 Interest

Screens may vary by version, setup and user permissions

3 Entered (5)

10 Entered 2)

17 Entered )

31 Entered (8)

Add ToDo

~

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

8 Upcoming: Next 7 days (0)

»T0DO(0)
» TRANSACTIONS (0)

1 Due: Past 60 days (0)

»T0 DO (0)
» TRANSACTIONS (0)

Days
Days

WHAT THIS SCREEN SHOWS

The calendar gives a date-based view of
business activity. The picture shows a monthly
layout, with supporting information below and
beside it.

WHAT YOU CAN DO

= Move between dates to review activity.

= Look at entries linked to the selected period.

= Use the calendar to help organize follow-up
work.

A SIMPLE EXAMPLE

Review the coming days before planning which
tasks need attention first.

A calendar entry helps you review work; it does not
automatically complete or pay a transaction.
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SALES AND CUSTOMER PAYMENTS / SCREEN 09 OF 29

Create an invoice

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

e - Intuit Qu o ox
= Eile Edit View Lists Favorites Accountant Company Customers Vendors Employees Inventory Banking Reports Window Help % - OQH |- & x
Main  Formatting  Send/Ship  Reports  Search 2 oA
&P P CreateaCopy 4§ 5 = Print Later B Add Time/Costs B Bceaeasaen
a sample Fng | New Serc Dol @dMemoze  MakAs Pl Emai | |Emallar At @BApiyCredis | Reoove EBReundCredt
mpany file S Pending | T " Fiie Payments
Create anew company file Kem Lighting Warehouse:Store #13 - [ Intuit Professional Invaice -
Wy shorteuts B .
Invoice ¢
\ Home 15122022 | g SUMMARY
ain Street
~ Musicville, TN 00211 Phone 209-855-5887
A" My Company Preferred delivery method E-mail
Open balance 222250
W income Tracker TeRws Adiive estimates 0
- Netso Sales Orders to be invoiced 1
By i
Cahy Exterior Fixtures: 1726-0104 Black Die Cast Lanters with Clear Glass, 5 ea Exterior 68.00 32000 Tax
30-03-02 . 2 Light 5 ea BathiVanity 66.00 33000 Tax ‘CUSTOMER PAYMENT ¢
Celling fiures P5038-30 Tertured White Pendant 5 ea Celing Mounts 65.00 32500 Tax Your customer can nat pay online
& Customers Gelling fitures COL12887-71  Steel Colonial with Opal White Glass s ea Gelling Mounts 21.50 10750 Tax Edit customer preferences
Exterior Fixtures:SG 6027-13 Brass with Black Finish and Clear Glass s ea Exterior 75.00 37500 Tax z
T& Vendors Exterior Fixtures'SG 8027-12 Hanging Brass and Black Finish with Clear Glass 5 ea Exterior 42.00 210,00 Ta RECENTTRANSACTION
H Employees Ceiling fidures P7288-35 Drop Opal with Solid Oak Frame 5 ea Ceiling Hounts 4200 210.00 Tax 18-12-22 nveice 222250
Gelling fitures P5038-30 Tertured White Pendant s ea Gelling Mounts 65.00 32500 Tax 15-12-22Invoice - Faid 903350
1 Bank Feads Nores ¢
Docs
W Reports
@ #or coner
T My Shorteuts
un Favorite Reports
B Open Windows
COVID-19 Resources
4 Save20% on Assisted Payroll -
" [GSTT <] a7.0%) 37783
Your customer can' pay this invoice online
e T—— o o I
& Order Checks & Tax Forms. ° 0.00
Thank You! We appreciate the - 2,600.33
& QuickBooks Oniine Accountant business!

@ see Financing Options

Save & Close

Revert

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

An invoice records a sale for which the
customer owes you money. This screen
contains the customer details and the items
being sold.

WHAT YOU CAN DO

= Choose the customer and invoice date.

= Enter items, quantities and agreed prices.

= Review the total, then save and use the
available print or send options.

A SIMPLE EXAMPLE
Record a credit sale of ten products and give

the customer an invoice.

An invoice is not a receipt of money. Record the
customer's payment separately when it arrives.
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SALES AND CUSTOMER PAYMENTS / SCREEN 10 OF 29

Receive a customer payment

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

Eile Edit View Lists Favorites Accountant Company Customers Vendgrs Employees Inventory Banking Reports Mindow Help Los- | & X
¢«» B R B= 0§ & v @ o ©
Customer Payment
[Bakers Professional L+
| T TR g ore
200 CREDIT -
15-12-2022 L ] b
Where does this payment go?
01-12-2020 Store #25 71047 401,811.00 399,430.00 0.00
15-12-2022 Store #15 71135 142200 1,422.00 0.00
H Reports
@ rov cener
® My Shortcuts
Totals 41391348 411,532.48 0.00
COVID-19 Resources
4 Save 20% on Assisted Payroll 000
@& Accept Credit Cards 0.00

&) Order Checks & Tax Forms.

& QuickBooks Onine Accountant
@@ See Financing Options

Save & Close m Clear

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

This screen records money received against a
customer's open invoices. It links the receipt
to the correct customer balance.

WHAT YOU CAN DO

= Choose the customer and enter the amount
received.

= Select the invoice or invoices being paid.

= Check the date and payment details before
saving.

A SIMPLE EXAMPLE

Apply a customer's bank transfer to the invoice

they have paid.

Check how deposits are handled in your setup.
Recording a payment does not always create the
final bank deposit entry.
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Enter a supplier bill

Sample Wholesale/Distributor Sample File - Intuit QuickBooks Enterprise Solutions: Accountant - [Enter Bills]

= File Edit View Lists Favorites Accountant Company Cuslomers Vendors Employees Inventory Banking Reports Window Help

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

Main | Reporis  Search

¢« B B XQoeecn & @ B O B &
fnd | New Sove Doele @vemonze Mach | Sekct Eder | Char Recdcisle | P
: : T S Fi

e Bill

VENDOR | Foster Lighting v| omE 1512-2022 M

<< | tipsigoo.gimapsiG7 1FDcdel)

= [3,21500
14-01-2023 @
™ Net30 - ISCOUNT AT S
Expenses 000 ttems 321500
e DESCRIPTIO am u T AMOUNT c cuass o
Ceiling fiures:2014-01-02 Brass Pendant with Ritbed Glass 10/ea 3200 22000 Ceiing Mounts 2
Celling fixures:2032-02 Desert Stone Finish 20 ea 1200 240.00 Ceiling Hounts 2
Balwaniy Fixtures:5020-03-65  Brushed Nickel with Opal Glass 30 ea 18.50 565.00 Ceiling Hounts 2
Chandeliersi2716-03-73 Chandelier- Frosted Taupe with Marble Glass 0 ea 85.00 850.00 Chandsliers 2
Bathvanit Fidures:6520-0103 | White with Satin White Glass 20 ea 15.00 20000 Chandsliers 2
Bathianity Fixtures:5030-04-02  Solid Brass with Etched Glass, 4 ight 50 ea 19.00 950,00 2
COVID-19 Resources
& Save 20% on Assisted Payroll
& Accept Credit Cards
&) Order Checks & Tax Forms.
Clearatys || Show PO
4 QuickBooks Oniine Accountant
@) See Financing Opiions save 2 Close | (I Clear

SUMMARY ¢
Phone 100123456789
Email sample@gmall.com
Open balance 2,17000

PO= to be received

RECENT TRANSACTION &
06-12-22 Bl 217000
05-10-22 Bill Prit -Check  6,000.00
10-00-22 Bill - Paid 6,000.00
20-08-22 8l Pmi-Check 845.00
01-08-22 Bill - Paid 84500
NoTES ¢

Note: This is order is very important and
sample data
04-0ct-20 3:10:19 P,

ORIGINAL SCREENSHOT /

hisabonline.com Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

A bill records an amount you owe a supplier.
Enter it when you receive the supplier's
invoice and will pay it later.

WHAT YOU CAN DO

= Select the vendor and enter the bill details.

= Use the appropriate expense accounts or
items.

= Review the date, due date and total before
saving.

A SIMPLE EXAMPLE

Record a supplier invoice now so the amount
remains visible until it is paid.

Use the correct items for stock purchases. Expenses
and inventory items are not interchangeable.
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Pay supplier bills

tributor Sample File - Intuit Qui

tant

- [Pay Bills]

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

= File Edit View Lists Favorites Accountant Company Customers Vendors Employees Inventory Banking Repors Window Help L o5+ & X
SELECTBILLS TO BE PAID
) Due on or before
Showbills
s ® Bhaw il bl Filter By
company file SoiBY Due Date
I [1012023 Foster Lighting 321500 0.00 0.00 0.00
r— 01022023 Peacock Bulb Manufacturing Company 76850-2 7650 0.00 0.00 0.00
1072023 Hichael Kretchmar Commission Jan - Jun 3,00080 0.00 0.00 0.00
P
oo r 1512-2023 Peacock Bulb Manufacturing Company 2450.00 0.00 000 0.00
I 05012024 Foster Lighting FLOSBT 270,00 0.00 0.00 0.00
10012024 Peacock Bulb Manufacturing Company TB-0987 £00.00 0.00 0.00 0.00
I 14-01-2024 Paulsens Lighting PO989 540000 0.00 0.00 0.00
I 14012024 Paulsen's Lighting 181000 0.00 0.00 0.00
Totals 19,012.30 0.00 0.00 0.00
T My Shortcuts
Select AllBills
DISCOUNT & CREDIT INFORMATION FOR HIGHLIGHTED BILL
Vendor Terms Number of Credits
Bill Ref. No. Sugg Discount 0.00 Total Credits Available
COVID-19 Resources
& Save20% on Assisted Payroll PAYMENT
Date Method _
8 Accept Cred Cards 15122022 B Check - | @ Tobe printeg 110 - Company Checking Account ~
& Order Checks & Tax Forms Assign check number
4 OQuickBooks Online Accountant
@ See Financing Options Cancel

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

This screen lists unpaid bills and lets you
record payment against the selected bills.
WHAT YOU CAN DO

= Select the bills you want to settle.

= Review available credits or discounts where
applicable.

= Confirm the payment account, date and
amount.

A SIMPLE EXAMPLE

Pay two outstanding bills from the same
business bank account.

Use Pay Bills for bills already entered. A separate
ordinary check can leave the original bill unpaid. [3]
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Record a direct expense

[Distributor Sample File - Intuit QuickBooks Enterprise Solutions: Accountant - - [Write Checks - Company Checking Account]

= File Edit View Lists Favorites Accountant Company Customers Vendors Emplojees Inventory Banking Reporls Window Help

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS

The picture shows the Write Checks form. It
can record a direct payment, including a small

Main | Reports

EAERLSTR 10 - Company Checking Account[ig

ey ToTHE oRDER OF | Payroll Service Co.

one three and 0BMOQ® * =+ == #2222+

o Nﬁ B X Qoueacwy G Lemee g B O B B T Q

Seve Dolele @utemarze Pini [ |PayOnine | Afach | Scect Enler | Cear Recalisie _ Balo

Reminder | Or0€r

File PO Tme | Spits e Ghecks

ewonesince -137,822.90

o [6312
oae (27122022 W

~ 12308
............................ DoLLARs

ADDRESS
Payroll Service Co
vewo  Payroll Fee
Expenses 123.08 | ltems 0.00

6275 - Professional Fees:6278 - Payroll Service Fees

T My Shortcuts

COVID-19 Resources

4 Save 20% on Assisted Payrol
@ Accept Credit Cards

& Order Checks & Tax Forms

& QuickBooks Online Accountant

8 See Financing Options

123.08 Payroll Fee

i cash expense when the appropriate account is
configured.
WHAT YOU CAN DO
= Choose the account paying the money.
= Enter the payee, date and amount.

= Use the expense or item lines to explain the
payment.

A SIMPLE EXAMPLE

Record a small office expense paid from the
petty cash account.

The source calls this Petty Cash Expense. It is not a
separate petty cash module. Use Pay Bills instead if

the bill already exists. [4]
Save & Close @ Revert

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions
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Assembly item and bill of materials

= File Edit View Lists Favorites Accountant Company

Sample Manufacturing Sample File - Intuit Quick

Customers Vendors Employees Inventory Banking Reports Window Help

ountant 18.0 - [Edit Item]

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

You are using a sample
company file

Create a new company file
My Shortcuts

A Home i

AP My company
"% income Tracker

W

B Catendar

Docs
B Reports
@ #op cener

T My Shortcuts
5 View Batances
M Run Favorite Reports

B Open Windows

COVID-19 Resources

4 Save 20% on Assisted Payroll
& Accept Credit Gards

& Order Checks & Tax Forms

4 QuickBooks Online Accountant
8 See Financing Options

Use for
andthen sell.

that you assemble from other

Whats the difference between an Inventory Assembly and a Group?

Item Name/MNumber Subitem of
2000-PT
# I purchase this assembly item from a vendor
UNITOF MEASURE
UM Set |Eachiea -
PURCHASE INFORMATION
Description on Purchase Transactions,
Reduced Labor from 2to 1 (Qty)

Use global preference =
Cost 395701 perea
COGSAccount  [CostofGoods Sold =

Preferred Vendor -

Bill of Materials

Manufacturer's Part Number

Edit

SALES INFORMATION
Description on Sales Transactions

POWERTRAK-2000

Sales Price 5.00000| Perea
Warkup 5163%

Margin 34.05%
Income Account | Pool Cover & Equipme... ~

e TI. | TYPE arv u TOTAL
Labor DirectLabo... Senice 1,000.00 1 1,000.00[4
Utilties: Utlity charg._._ Other Charge 2500 1 2500 i
Grease Grease per .. Non-invPart 025 2 0.50
v
Total Bill of Miaterials Cost 295701
INVENTORY INFORMATION (QUANTITIE'S IN EA)
erage
AssetAccount (Min) Max OnHand  Cost OnPQ.  On Sales Order
Finished Good.. = | |10 5 207651 0 0

ORIGINAL SCREENSHOT /

hisabonline.com

@ Sample Manufacturin..

Cancel

New Note
Custom Fields
Spelling

Edit Markup.

print.

Item is inactive

Edit item.

Full View.

o | -
il of Haterials
= PTio e arv ToraL
~ Direct Labor per build Senice 1,00. 1 ~ 1000 ]
Utities Uity charge per build Other Charge 500 1 2500
Grease Grease per build Non-inv Part 025 2 050
TRGU Track Guides, TT (Pair) InvPart 5000 1 5000
DR-4-AL Drum, 47 Aluminum InvPart 20 2 48400
WINU-OR Wire Nuts, Orange InvPart a0 3 200
URCO UR- Conneclors InvPart 00 e 280,00
WINU-YE Wire Nuts, Yellow InvPart 380 3 11.40
Pumps:PUBP Rule Pump, Base Plate nvPart 5000 1 5000
ANPHEL Anchor Pin, Black InvPart 2500 1 2500
HETO T Style Hex Tool InvPart 7500 1 75.00
Serews'SC-105-SS Screw, 10112 phil pan SS InvPart 975 25 24375
Pumps PUKH Pump, Key Hole Panel River InvPart 00 4 14000
MosT Motor Stickers InvPart 2000 1 2000
PUmpsPU-1800  Rule Pump 1800 InvPart 7500 1 17500
Pumps PUHC Rule Pump, House Clamps InvPart 2500 1 2500
DER12 Inf Deckmount, R1/2 Baldor Motor InvPart 22286 1 22286
ANBABL Anchor Base, Black InvPart 700 1 7500
ELCO-12G Electrical Cord, 12 Gauge InvPart 4500 1 4500
sPRI Spring InvPart 050 1 050
Total Bill of Materials Cost 2957.01
Edititom, "

Screens may vary by version, setup and user permissions

1) & & J 0604PM

WHAT THIS SCREEN SHOWS

This picture shows an inventory assembly
setup and its component list. A bill of
materials is the list of parts needed to make a
finished item.

WHAT YOU CAN DO

= Review the components used in an assembly.

= Check the required quantity of each
component.

= Review the item details and related cost
information.

A SIMPLE EXAMPLE
Define the parts needed to make one finished
product.

Setting up the component list is different from
recording an actual build. The assembly must be built
through the appropriate workflow.
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Company Snapshot

Adacontent> | Ros

. m
T X st

o o ] oty 3l e
:

I "
.

b
[ ——

«

“

H
i =1 ||l| 11
B AR ) o ] n

9141843 Jen Feb Mer Ao Mey Jn Jd Mg Sep Oct Nov Dec
1265200
1264910

- 2022

373885
130844
10000

Top Customers by Sales -x
i year
000
1,180.12
65728 v
ts

Go o Chartof Ac

v x
This earto-gate +

Total: 392,162.98

ORIGINAL SCREENSHOT /

hisabonline.com Screens may vary by version, setup and user permissions

Prev Year Expense Comparison

v Feb Mar for May
-0z w2022

W g

sep

Worthy

:

“1htntanl

. 1 1.
1

How
Vendors to Pay ~ X Rominders ~ X TopVendors by Expense
o s yearo-gate
0202:2023 1017930
08-11-2023 57.93.60 eno
14112023 277050 19,000.00 Cres Pot Soppies
20112023 237778 77,0309
01122023 7412550 5090 &
Propersy Mansgement Services
01122023 1102545 4270775 e
19017210
PayBils
Income Breakdown v x
SetPreterences
Tismont ~. o 0 s 2 » » £
Bestseling tems. - x Sin1000
Amount - Thisyeartogate v Sales volume
Customers Wno Owe Money. v x
I
1000-HC (MANUAL COVER 1000) s
12032023 930000
——— ? 5
2000-PT (POVERTRAK2000) e i)
16-122023 307690
———
ool Cover & Equip. "1500.£4 (POVIER MANUAL 1500)
ner Accounts
. ——
Total: 10428250 3000.UL (ULTINATE 3000)
Income and Expense Trend v % —
POCO-LB (Light Blue)
$in 10005 This yoar-to-date ~ UrED)
A ° » © ® 0 00 1w 0
o sin1000s
o = amount

Ot Mov De

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS

The snapshot brings several business panels
onto one screen. The original picture
combines charts, summaries and lists.

WHAT YOU CAN DO

= Review an overview of income and expenses.

= Look at the available customer and payment
panels.

= Choose useful snapshot panels where
customization is available.

A SIMPLE EXAMPLE
Start a management review with the overall

picture, then open the relevant detailed report.

This is an overview, not a replacement for checking
the underlying transactions. [1]
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Customer Snapshot

View Lists Favories Accountant Company Customers Vendgrs Emplogees Jnventory Banking

Sample Manufacturi

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

You are using a sample
company file

Create a new company file

Wy Shortcuts
\ Home
4® My Company

% income Tracker

B i

Bl Calendar

B Reports
@ ~ov cener

B my shortcuts
= View Balances
M Run Favorite Reports

B open Windows

COVID-19 Resources

4 Save 20% on Assisted Payroli
@ Accept Credit Cards.

&) Order Checks & Tax Forms.

& QuickBooks Oniine Accountant

@ See Financing Options

Company Payments Gustomer

AddContent> | Restore Defaut

Dunning's Pool Depot, Inc.
Number of years as a customer
Average days to pay

Open Balance

CreditLimit

Sales Summary

Total sales
Total Sales for same period last year

ORIGINAL SCREENSHOT /

hisabonline.com

More Details | +

17 Years, 9 Months
15.22
81,375.00

This yearto-date

287,912.50
0.00

Screens may vary by version, setup and user permissions

customer | Dunning's Pool Depot, Inc.

Recent Invoices.

15-12.2022
08-12-2022
27-00-2022
10-00-2022
15-08-2022
22-06-2022
31-05-2022
18-04-2022
25032022
12-02-2022

Recent Payments

12-10-2022
27-00-2022
31-08-2022
06-07-2022
15-06-2022
03-05-2022
27-02-2022
05-02-2022
19-01-2022

7103
71082
71063
71075
71073
71070
71068
71065
71061
71058

1004270
1004231
1004011
1003330
1003280
100300

1002511
1002017
1001578

oUNT
34,500.00
29,625.00
20,625.00
32,900.00
18,200.00
28,687.50
13,500.00
21,375.00
17,250.00
36,750.00

v x

34500.00
29,625.00
0.00
0.00
0.00
0.00
0.00
0.00
17,250.00
0.00

QuickReport

v x

20,625.00
32,900.00
18,200.00
28,687.50
13,500.00
21,375.00
36,750.00
34,500.00

1,500.00

QuickReport

How do | custornize this page? | & Print ~

Sales History
$in1000s

o
»
B 111 |
.

Jan Feb Mar Apr May Jun Ju  Aug Sep

2021 N 2022

Best-Seling items

Amount -

Wonthly

Oct Nov

v x

Dec

- x

This yearto-date  ~

1000-MC (MANUAL COVER 1000)
" 1500-PM (POWWER MANUAL 1500)
" 3000-UL (ULTIMATE 3000)
2000 PT (POVERTRAK 2000)
"POCO-LE (Light Blue)

o 2 ® & o

= Amount

100

120
$in1000s

WHAT THIS SCREEN SHOWS

This view summarizes one customer. It
combines their activity with charts and
supporting lists.

WHAT YOU CAN DO

= Choose the customer you want to review.

Examine sales history and outstanding
amounts.

= Review payment patterns using the available
information.

A SIMPLE EXAMPLE

Look at a customer's history before discussing a
new order or an overdue balance.

A snapshot reflects the transactions recorded in the
file. Missing entries can change the picture. [1]
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Report Center

WHAT THIS SCREEN SHOWS

The Report Center is a library of available
reports. The picture shows report previews
X that help you choose a useful view.

Standard Memorized Favorites Recent Contributed

. Highly rated ~| 5283 shared reports m =
You are using a sample
company file =
Company & Financial QUOTE LOG General Ledger For Mgmt Company Payroll Summary B&O Tax Gross Revenue
e e ] [ [ e B i WHAT YOU CAN DO
My Sh Sales - e M e oy W owens wz w2 xa
" Jobs, Time & Mieage i N\ e n o e - B P - A . .
po F—— R \ ° A Sig z 28V [ 2 o - VANE = Browse the available report categories.
&® My Company S o % - o oo AYIS: = =
o - I W omeom w02 e Ty W oamm o o0
W income Tracker inventory b ™ oo v m e o o Y o i owi o S | d
e e on " ¥ - mimEon o = Select and open a report.
Accountant & Taxes Created by - Created by Created by - Anita Created by - Ginny Ad t t d t d | bl tt t
Budgets & Forecasts Popularity: 26 downloads Popularity: 112 downloads Popularity: 61 downloads Popularity- 14 downloads O Jus I S a es an aval a e Se Ings 0
. Average rating {7 7 ¥ ¥ 1 - 1 reviews Average rating ¥y ¥ 1 ¥y ¥ - 1 reviews Average rating ¥ ¥ £ ¥ ¥ - 1 reviews Average ratng ¥y ¥ ¥ ¥ ¥ - 1 reviens .
answer your question.
Report abuse, changes or
feedback -
Sales By Customer Summary -1-3-31 ‘Cash Flow Forecast For Next Month Rucci Monthly Nut Report.
h e ——— - et 11330 - oot Pl - ..m:.;m.m:,; — A SIMPLE EXAMPLE
. = I NN B S
o £ AR s AW . o - Open a customer balance report when you want
m K = oo NEY V= s R\ A
@ oo ctr " z rlghd e = o, = w EEeESE oo o= to review amounts still due.
1 My Shortcuts o o - b o mawan s e s ire il err il S vl v Ry

5 View Balances

[ e i Createdby - Created by Created by - Intuit Created by The I’eportS aVallable depend on your ed|t|on,

B Open Windows Popularity: 45 downloads Popularity: 15 downloads Populariy: 219 downioads Populariy: 137 downloads
Average rating L7 ¥¥ T¥ T2 7Y - 1 reviews Average rating 7 ¥ 17 £ v¥ - 1 reviews Average rating ¥ ¥ 1 T¢ 1Y - 1 reviews Average rating ¥ ¥ 77 T2 7 - 1 reviews H .
company setup and permissions.
COVID-19 Resources
4 Save 20% on Assicted Payroll
@ Accept Credi Cards Total Vendor Payments Per Year Deposit Detail Payment Summary By Customer & Amount Weekly Payroll Report
. T ventor P T oot v Ty — ’ ey o
s e M Dua M Acsa dnam I [r—
o wio e [ —
QuickBooks Online Accountant oz P
4 QuickBooks Online Accountant - e - oot P " " -
@ see Financing Options FirsiPage PrevPage | 1-500 015283 | NextPage LastPage

ORIGINAL SCREENSHOT /

hisabonline.com Screens may vary by version, setup and user permissions 19
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Insights overview

ountant - [Home ]

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS

The Insights tab presents financial information
as charts. This picture includes a

Home Page [T
— Wholesale/Distributor Sample File
company file Thursday, December 15 2022
Profit & Loss mersaieriose -
Wy Shorteuts
#A" Home
£w
1
109,096.92 .
NET INCOME -
411,809.53 v
NCOME 4
Vendors
v 302,712.61 Jon Feb o
EXPENSES
H e n 1,000 .
Income + Create Invoice
B Reports
@ v conter
# my Shortcuts UNPAID PAID

— _

M Run Favorite Reports

8 Open Windows 32,333.08 0.00 0.00
OPEN INVOICES OVERDUE PAID LAST 30 DAYS
COVID-19 Resources
4 Save 20% on Assisted Payroll
@ Accept Credit Cards
& Order Checks & Tax Forms
# QuickBooks Oniine Accountant

@ see Financing Options

ORIGINAL SCREENSHOT /

hisabonline.com

Ray

Expenses

This Montn -
31,071.18

PURCHASES (COST OF GO.
5,19

2,500.00
CONTRIBUTIONS

6,968.15
OTHERACCOUNTS

Screens may vary by version, setup and user permissions

profit-and-loss view with supporting financial
8% 5 panels.

Accrual Basis B

WHAT YOU CAN DO
= Choose the reporting period.
= Review the main income, cost and profit view.

= Use the supporting panels to identify areas
for further review.

+ Create Bill

Accrual Basis A SIMPLE EXAMPLE

Look for a month that needs investigation, then
open a detailed financial report.

Insights uses accrual-based reporting. Its figures can
differ from cash-basis reports. [2]
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Income and expense overview

WHAT THIS SCREEN SHOWS

This is another view of the Insights dashboard.
The colored panels give a quick overview of

pr— ] ) money activity in the company file.
S — Wholesale/Distributor Sample File
pany file Thursday, December 15 2022 E e ‘) *

Income and Expense Trend [ reesrioas: - Accrva Basism WHAT YOU CAN DO

My Shortcuts

= Review income and expense information for
the selected period.

Amount

By il Tracker

e = Compare the main chart with the supporting

Snapshots N
. ’ panels.
& Customers 411,809.53 )
. NCOME )
5 Jan Feb Mar Apr May “’ o
Fy22

302712.61 = |nvestigate unusual changes in a detailed
Income +Createlvoice  EXpeENses + Create Bl report.
This Fiscal Year - Accrual Basis
TR cosroroo A SIMPLE EXAMPLE
@ 7on conter ézg:ég? Lno
S . ] - v Notice a higher expense total and then check
0233008 00 000 B oot which recorded costs contributed to it.
OPEN INVOICES OVERDUE PAID LAST 30 DAYS

COVID-19 Resources

4 Save 20% on Assisted Payrol

Income and profit are different. Profit is what remains
after the relevant costs and expenses.

& Accept Credit Cards

&) Order Checks & Tax Forms
4 OQuickBooks Online Accountant
) See Financing Options

ORIGINAL SCREENSHOT /

hisabonline.com Screens may vary by version, setup and user permissions 21
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Compare expenses across years

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

romsae | [T
Wholesale/Distributor Sample File

P
pany file Thursday, December 15 2022

ou are using a sample

Prev Year Expense Comparison #'

Feb Mar Apr May o

My Shortcuts

[y Bil Tracker
i c
€ Srapshots

O EEies
& Customers

1FY 21
IFY 22
Income
@ oo conter
[ My shortcuts UNPAID
431,763.08

OPEN INVOIGES

COVID-19 Resources

4 Save 20% on Assisted Payroll
& Accept Credit Cards

& Order Checks & Tax Forms
4 QuickBooks Online Accountant
) See Financing Options

Amount

1n 1,005

PAID
0.00 0.00
OVERDUE PAID LAST 30 DAYS

~| [Montny |~

+ Create Invoice

Expenses

This Fiscal Year ~
178,966.17

PURCHASES (COST OF GO.
22,205.00

DIRECT L
13,398.88
INSURANCE

85,467.15

OTHERACCOUNTS

SRR -2

Accrual Basis B

Oct Noy Dec

+ Create Bill

Accrual Basis

300,037.20

ORIGINAL SCREENSHOT /

hisabonline.com

Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

The chart shown is a previous-year expense
comparison. Paired bars show recorded
expenses for matching months in two financial
years.

WHAT YOU CAN DO

= Check the years and reporting interval.

= Compare the expense bars for matching
months.

= |nvestigate large changes using an expense
report.

A SIMPLE EXAMPLE
Compare this December with last December to

see whether recorded costs have increased.

This chart compares expenses, not income or profit
margin. The amounts depend on the selected period
and recorded data.
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Net profit margin comparison

ccountant

S —— Wholesale/Distributor Sample File
‘company file Thursday, December 15 2022 - oY

Net Profit Margin @ Grssss s s e . e m

a—
Net Profit Margin
A Home
“h My Company This Month (Dec 01, 2022 - Dec 15, 2022)
o Y
® n . 202 369% 4 4.1 percentage point(s)
Good news! Your net profit margin has grown

B Bil Tracker

+36.9% compared to last month-to-date
Net Profit Margin

.
Income +Create Ivoice ~ EXpenses + Greate Bl
This Fiscal Year - Accrual Basis
|175.951.75
PURCHASES (COST OF GO.
@ 7o Conter
I My Shortcuts UNPAID PAID
MM Run Favorite Reports 305,607.41
B Open Windows 32,333.08 0.0 0.00
OPEN INVOIGES OVERDUE PAID LAST 30 DAYS
COVID-19 Resources
4 Save 20% on Assisted Payroll
@& Accept Credit Cards
& Order Checks & Tax Forms.
4 QuickBooks Oniine Accountant
) see Financing Optons
ORIGINAL SCREENSHOT /
hisabonline.com Screens may vary by version, setup and user permissions

WHAT THIS SCREEN SHOWS

This view compares net profit margin between
periods. Net profit margin is the share of
income left as net profit after recorded costs
and expenses.

WHAT YOU CAN DO

= Check the periods used in the comparison.

= Compare the margin bars and
percentage-point change.

= Review income and expense reports to
explain the difference.

A SIMPLE EXAMPLE
If income rises but the margin falls, review

whether costs have increased faster.

A percentage-point change is the difference between
two percentages. It is not the same as percentage
growth.
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Business growth comparison

rome poe [IEETI
I ——— Wholesale/Distributor Sample File
e e Thursday, December 15 2022 SRR ]
Business Growth B Compared o Las Fiscal Quarer - Accrual Bass B
W Shortorts
Total Income

This Fiscal Quarter (Oct 01, 2022 - Dec 31, 2022)

Y 51512 +35,054.08

Good news! Your total income has grown compared to
+34.9% last fiscal quarter.

Business Growth

Q4
(FY 22
By Bl Tracker
Calendar
1n 1,000
Income
H Reports
@ rorcenter
® My Shortcuts UNPAID
32,333.08
OPEN INVOICES

COVID-19 Resources

4 Save 20% on Assisted Payrol
@ Accept Credit Cards

& Order Ghecks & Tax Forms.
# QuickBooks Oniine Accountant

@ see Financing Options

+Create nvoice ~ EXPENses + Create Bil

This Fiscal Year - Accrual Basis

PAID
0.00 0.00
OVERDUE PAID LAST 30 DAYS

ORIGINAL SCREENSHOT /
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WHAT THIS SCREEN SHOWS

This view compares total income between two
periods. The bars and summary show how
recorded income has changed.

WHAT YOU CAN DO

= Check which periods are being compared.

= Review the income amounts and the change.

= Use sales or income reports to investigate the
difference.

A SIMPLE EXAMPLE

Compare this fiscal quarter with the previous
quarter to review the change in recorded
income.

This screen measures growth using total income.
Higher income does not by itself prove higher profit
or better cash flow.
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Insights report gallery

Sales By item And COGS

Ttemwise Sales Summary with COGS

Jan - Dec 15
Qty Amount % of Sales Avg Price €oGs

5 P 0% 9 79
Total Cabinets 3, = 1% 3500 1500
3,781 1% Pt s

s” 330 0% 20 e
Total Hardware vl 0% 40 175
529 0% 3 ¥

1% 242 1
0,
729 2325 % 80 2 23:5
b 7,899 2% 152 12313
12209 3% 123 14,364

ORIGINAL SCREENSHOT /
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WHAT THIS SCREEN SHOWS

This original angled image shows report
previews in a gallery. It illustrates the range of

report views available from the reporting

area.

WHAT YOU CAN DO

Browse the report previews.

Choose a report that matches your question.

Open it to review the underlying information.

A SIMPLE EXAMPLE

Choose a financial report for profit, or a
customer report for unpaid invoices.

A report preview is a starting point. Always check the
report name, date range and settings after opening

it.
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Profit and Loss report

ORIGINAL SCREENSHOT /
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WHAT THIS SCREEN SHOWS

This report summarizes income, costs and
expenses over a selected period. The final
result is the recorded profit or loss for that
period.

WHAT YOU CAN DO

= Set the start and end dates.

= Review income, cost of goods sold and
expense lines.

= |nvestigate the figures using the available
report detail.

A SIMPLE EXAMPLE

the largest expense categories.

unpaid invoices and other entries can create
differences.

Review the month's trading result and identify

Profit is not the same as the bank balance. Timing,
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Balance Sheet report

ORIGINAL SCREENSHOT /
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WHAT THIS SCREEN SHOWS

A balance sheet shows the business's financial
position at a particular date: what it owns,
what it owes and the owners' interest.

WHAT YOU CAN DO

= Choose the reporting date.

= Review assets, liabilities and equity.

= Check unusual balances against the
supporting records.

A SIMPLE EXAMPLE
Review bank balances, customer amounts due

and supplier amounts owed at month end.

Assets are what the business owns; liabilities are
what it owes; equity is the owners' remaining
interest.
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Compare business segments

WHAT THIS SCREEN SHOWS

The source uses this report to illustrate a

side-by-side comparison of business areas.

Profit & Loss by Class
.......... January 1 through December 15, 2122

e o Columns separate categories/business
branches while rows showfinancial results.

WHAT YOU CAN DO
= Check what each column represents.

= Compare matching income and expense
lines.

= Review totals alongside the individual
segments.

A SIMPLE EXAMPLE

company file has been set up to track them.

Class or department analysis requires consistent

combining separate company files.

el

ORIGINAL SCREENSHOT /

hisabonline.com Screens may vary by version, setup and user permissions

Compare branches or departments when the

coding. This screenshot alone does not demonstrate
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Inventory reports

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

menu

WHAT THIS SCREEN SHOWS

This picture shows the Reports menu with the
Inventory submenu open. Highlighted entries

Flle Edit View Lists Favorites Accountant Company Customers Vendors Employees Inventor | Banking Window Help

- = = (= Report Center

ccountant_Cust v CUNLTCESeE  Vemorized Reports
CommentedReports
Favarite Reports
Company Snapshot
Advanced Reporting
Process Hultiple Reports
QuickBooks Statement Writer

Combine Reports from Hultiple Companies

Company & Financial
Customers & Receivables
Sales

Jobs, Time & Hileage
Vendors & Payables
Purchases

I T] | Point tostock, lot and serial-number report

, options.

WHAT YOU CAN DO

Open the Inventory section of the Reports

menu.

Employees & Payroll
Banking

Accountant & Taxes
Budgsts & Forecasts
List

Industry Specific

Contributed Reports

Custom Reports

Transaction History
Transaction Joumal

»_LotNumbers in Stack.
»_LotNumbers in Stagk by Site [ S
»_Quaniity on Hand by Site

S — = Choose a stock, valuation or tracking report

»  Inventory Valuation Detail . .
e | from the available list.
,_Inventary Stock Status by Vendor | ~—
Inventory Stock Status by Site
= Set the dates and filters after the report
Assembly Shortage by Vendor
Assembly Shortage by Site
opens.
ltem Barcodgs Afp—
Pending Builds.
Pending Builds by Site

Negalie InventonyListing A SIMPLE EXAMPLE

Open a lot or serial-number report when you
need to investigate tracked stock.

The source also mentions barcode reporting. This
picture shows report choices, not a completed

ORIGINAL SCREENSHOT /

barcode report. Available options depend on the
enabled inventory features.
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Income Tracker

QUICKBOOKS ENTERPRISE / INTERFACE GUIDE

WHAT THIS SCREEN SHOWS

The Income Tracker groups sales-related
transactions into a working list. Colored

[© Fle Edt View Lists Favorites Accountant Company Cystomers Vendgrs Employees B

unBiLED

51,954.00

2 ESTIMATES

(m]
O
[ Retail Homeowners:Custom Order - Jen C....
Retall Homeovmers:Custom Order - Steph....
Dunning's Pool Depot, Inc.'Las Wages Sto.
Peacock Home Builders Baxter Street
Peacock Home Builders:Baxter Street

Retall Homeovmers:Geoff Hicks

Dunning's Pool Depot, Inc Kem Store #2038
Dunning's Pool Depot, Inc :Kem Store #2038
Dunning's Pool Depot, IncLittieton Store .
Pete Harbin Contractor Ozk Street
Dunning's Pool Depot, Inc ‘Big Gity Store.
Dunning's Pool Depot, Inc..Las Wages Sto..
Retail Homeowmers:Diane Kohl

Pete Harbin ContractorOak Street
Dunning’s Pool Depot, Inc ‘Big City Store.
Retail Homeovmers:Karen Dee

Retail Homeovmers:Karen Dee

Retail Homeovmers:Custom Order - Bonit

Retail Homeovmers:Custom Order - Jen C....

OoooOoOooooooooooooog

Retail Homeovimers:Custom Order - Steph....

tBatch Actions  +

99,250.98

8 SALES ORDERS

Estimate
Estimate
Invoice

Sales Order
Sales Order
Invoice

Invoice

Sales Order
Sales Order
Invoice

Sales Order
Sales Order
Sales Order
Sales Order
Invoice

Invoice
CreditMemo.
Time & Expense
Time & Expense
Time & Expense

Manage Transactions

o - e NuveER
Retai Homeouners:Custom Order - Boni.. | Estimate | 71009

71008
71007
71103
8800
8801
71081
71082
8795
8704
71102
8791
8793
8792
8780
71061
71008
RMA7.

King Reports Window Help

34,950.00

3TIME & EXPENSES

Al

DATE v

12-Mar-23
07-Mar-23
15-Dec-22
15-Dec-22
15-Dec-22
15-Dec-22
08-Dec22
18-Nov-22
17-Nov-22
16-Nov-22
05-Nov-22
05-Nov-22
05-Nov-22
01-Nov-22
25-Mar-22
19-Mar-22
12-Mar-22

ouED

22Mar-24
17-Mar-24
15-Dec-23
14-Jan-24
14-Jan-24
14-Jan-24
07-Jan-24
18-Nov-23
17-Nov-23
16-Dec-23
05-Nov-23
05-Nov-23
05-Nov-23
01-Nov-23
24-Apr23
18-Apr-23
12:Mar-23

vs AN

uneAD

AMOUNT

aTE
24 Mar-23 03-Apr-24 18,000.00

17,250.00
16,704.00
34,500.00
5,737.90
504.85
9,300.00
20,625.00
17,6650
34,687.50
3,076.90
6,375.00
38,437.50
500.00
322863
17,250.00
2,500.00
-2,500.00
11,750.00
12,000.00
11,200.00

J—
1

5,737.90

50485
,300.00
20,625.00
17,266.50
34,687.50
3.076.90
6,375.00
3293750
500.00
15173
17,250.00
250000
-2500.00
11750.00
12,000.00
11,200.00

Showing 1 -

summary areas help you focus on different
transaction statuses.

WHAT YOU CAN DO

= Review the available status groups.

= Filter the list to find transactions needing
attention.

= Open a listed transaction to check its details.

A SIMPLE EXAMPLE

Review unpaid or overdue invoices before
following up with customers.

Check the selected status and date filters. A
sales-related total does not always mean money has

been received.
21 of 21 @

ORIGINAL SCREENSHOT /
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Business reminders

= File Edit View Lists Favorites Accountant Company Customers Vendors Emplojees Banking Reports Window Help

WHAT THIS SCREEN SHOWS

The Reminders window lists business items
that may need attention. It helps users review
outstanding tasks and transactions from one
place.

Reminders + & WHAT YOU CAN DO
Today, Monday 05, October 2020 Upcoming n q n
= R th t d items sh
R — — w000 €view the categories and items shown.
¥ INVENTORY TO REORDER ( 17) 15122022 Retail Homeowners:Jeff Rago 9,100.00
15122022 Retail Homeowners:Cristina Andres 7,380.00 H
ANAD - Adhesive, Anchor § [ ] I d t fy W k th t d f I I W- p
3112:2022  Steve Box Home Builder Easy Street 2550.00 enti or at neeas rollo up.
ANBABL -Anchor Base, Black
ANPHBL - Anchor Pin, Black ¥ SALES ORDERS TO PRINT(4) 270775
BO-1/2xé-J - Bor, 11234 Single J Box :
05112022 8781-Dunnings Pool Dt Inc. ia ity Store 002 sa7500 = Open the relevant records and deal with each
SODR - 0034124 Gordless Dril 03-12:2022 8790 -Dunning’s Paol Depat, Inc:Las Wages Store #554 30,000.00
DRFE - PowerTrak, Drve Pedestal 15-12:2022 8800 -Peacock Home Builders Baxer Street 5737.90 ta S k .
ELCO-126 - Electical Gord, 12 Gauge 15122022 8801 -Peacock Home Builders Baxer Street 504.85
MOST - ST-89078-34Motor Stickers b CHECKS TOPRINT (27) 77,0919
Paol Covers:POCO-AQ - Pool Cover, Aqua
¥ INVOICESICREDIT MEMOS TO PRINT  4) 2252690
PUBR - Pulley Bracket
g A SIMPLE EXAMPLE
REHO -Retainer Hook, Manual Strap 12032022 RMAT1096 - Refail HomeownersKaren Dee -2,500.00
RORE - Single Rope Reel 16112022 71102~ Pete Harbin ContractorOak Street 3,076.90
STRE-12-52-2208Sirain Relief, 112°lg 07-12:2022 71097 - Steve Box Home BuilderEasy Street -2,550.00 R H m H d t t h t t f t h d b f
TRGU - Track Guides, TT (Pair) 1512:2022  71103-Dunning's Pool Depot, Ine.Las Wages Store # 554 34,500.00 eview reminaers a e start o @ ay erore
TRTO-CL - Track Top Clear
TUCA-4x2 - PowerTrak, Tube Castings 42" > PURCHASE ORDERSTO PRINT(7) -190.172.10

v ASSEMELY ITEMS TO BUILD (4)

1000-MC
1500-PH
2000PT
3000-UL

ORIGINAL SCREENSHOT
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choosing which accounts tasks to handle.

Reminder visibility depends on preferences and
recorded activity. A reminder does not perform the
task automatically.
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Learn the screens with the right support

Software from Intuit. Independent QuickBooks services from HisabOnline.

Help for your business

HisabOnline provides independent configuration, implementation,
hosting, training, support and troubleshooting. Agree the work

Visit hisabonline.com

Discuss the screens your team uses, the reports you need and the
tasks users find difficult. Training can then focus on your everyday
work.

How to read this guide

Examples are illustrative, not customer results. This is an interface
introduction, not an installation manual or current product specification.

Source notes

Original images
QuickBooks Enterprise Independent produced white paper,
[1] Intuit Enterprise In-Depth Guide

Reference for company and customer snapshots.

[2] Intuit Understand reports

Reference for report settings and accrual-based Insights.

[3] Intuit Pay bills in QuickBooks Desktop

Reference for settling recorded supplier bills.

[4] Intuit Create modify and print checks

Reference for direct payments and the Write Checks form.

HisabOnline is an independent third-party service provider and is not affiliated with Intuit
Inc. QuickBooks and related trademarks belong to their respective owners.
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